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In This Session

| have gathered together some basic items that every finance
end user needs to know

* Focus on productivity enhancers for end users

This presentation will give you an idea of what you need to
teach your end users

* Provides pointers for SAP analysts to develop their own
training material

* |t is not a self-contained course for end users

Communicate this material to end users
e Use your company’s standard training tools for delivery

Due to limited time, each item is covered in two or three slides
only

* There is a lot more that could be written about each
individual item in the presentation
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What We'll Cover

* Introduction
* Environment
* Analysis

e ALV

* Display

* Reporting
 Master data
* Data entry

* Wrap-up




Environment
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Navigation — 1.
Getting Started

* All end users must know the basics of navigating SAP

* The SAP Help Getting Started section covers the basic menu navigation, F1

help, F4 help, etc., that end users need to know

[ Menu Edit Favorites

& |
SAP Easy Access

Extraz  Swystem | Help |

- | < e@ Application Help
SAFP Library

Glossany

SAP  SAP Help Portal

Getting Started -

SAP NetWeaver 7.5

Using SAP Software

8 Search through this document

Table of Contents SRR

Getting Started - Using SAP Software

HHHHH

This overview page contains links to information about the following topics:

TTTTT

Getting Started — Using SAP Software
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Navigation — 1.
Getting Started (cont.)

* If the Help - SAP Library option does not work for your SAP system,
talk to your Basis team to get this fixed

|@ Mo documentation availahle H [

* There is a lot of useful information in SAP Help

e Application help
e SAP Library
* Glossary

e SAP Notes to help configure SAP Library:
e 101481 — Collective note: Application help and R/3 library
e 216798 — Help is not displayed
* 333584 — Frequent errors in settings of the SAP Library

SAPinsider



EﬂVirOﬂ ment — 2 « L Must enter TCode at main menu.

- ~  Will not work as a /N entry when

Area Menus =" in another transaction

e Users can focus on the Fl-specific areas of the SAP Easy Access menu
using the following codes:

« ASMN Asset Accounting * FKMN Accounts Payable
* FSMN General Ledger * FDMN Customers
(= menu Edit  Faworites Extras System =4 Menu  Edit  Favarites Extras System 1
& | Fsmn - 43 @ & || - dH SC&@
SAP Easy Access SAP Easy Access General Ledger
(& & &#H B F v a [ & HE &2 - a
- 3 SAP menu * =3 SAP menu
» [J Office v 7 Posting
v [J Cross-Application Components v [J Document
» [J Collaboration Projects v (] Account
» [J Logistics v [J Master Records
v [J Accounting v [ Statistical Key Figures
» [J Human Resources * [J Periodic Processing
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Environment — 3.

FI Defaults

* Transaction FBOO
lets users set
default values for Fl

* Screen templates
* Line layouts

* Document entry
settings

* Document display
format

Accounting Editing Options

Document entry | Doc.display Qpen items

Line iterms Credit mogt P ady

Zash Jdrnl

General Entry Options
Documents anly in local currency
Amaunt fields only for document currency
Exchange rate from first line item
Mo special GIL transactions
Documents not cross-company code
Documents must be complete for parking
Mo partner business area in head.screen

Default document currency

® Local currency

Last document currency used
Mone

Default Company Code
Mo Company Code Proposal
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Environment — 4.

Parameter |IDs

e Using PIDs users can set default values for commonly used fields

e System - User profile - Own data - Parameters (tab)

User
Last Changed On

Address

YO8 2010012:38:25 status

< Defaults /F'arameters

Revised

BEE

Parameter
Pararmeter ID
BUK
CAC
EKD
GJR
KPL
VED

FParameter value
1000

1000

1000

2011

CALS

1000

Short Description
Company code
Caontrolling area
Furchasing organization
Fiscal vear
Chart of accounts
Sales organization

Field Data
Table Mame
Field Marme
Data Element
DE Supplement
Farameter |D

RFOSL
BUKRS
BUKRS

BUK
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Environment — 5.
Fiscal Calendar

* In SAP, there is not a good standard report for displaying the fiscal
calendar
* Write custom ABAP to print out the calendar
* Provide a non-SAP location with the calendar, e.g., Microsoft Word document

* Making sure users understand the fiscal calendar is very important if
you do not follow the regular calendar
e E.g., you use a 4-4-5 fiscal calendar
* E.g., your fiscal period 1 is not January
* All SAP F4 help for dates uses the regular calendar

D
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Analysis — 6.

Posting Keys

PK A[:[:Tﬂml: Posting Key name

B SAP uses a variety of posting keys to

24 W O Cther receivahles ) . .

35 v D Oulgoing payment segregate transactions and assist with

6 D Fayment difference account analysis

AW O Clearing

ig E B Ziﬁ?éﬁggf  Make sure that end users understand the

M v Invoice purpose of posting keys and what the different
a2 W - Feverse credit memo pOSting keys mean

a4 i Dther payables

2 v & Incoming payment * This is equally as important for data entry as it
a6 W D Fayvment difference i for analvsis

ar W i Qther clearing IS Y

a8 W C Fayrment clearing

a9 W o sSpecial GiL credit

40 G O Ciehit entry

A0 G i Credit entry SAPInsider




Analysis — 7.
Document Types

* SAP uses a variety of document types to segregate
transactions and assist with account analysis

* Make sure end users understand the purpose of document
types and what the different document types mean

* This is equally as important for data entry as it is for analysis

Type |Des[:riptiun |

AA
AB
AE
AF

A
2

il

P
e
DB
DE
D
DF
DS
EL
E:x
GF
JE

A,

Asset posting
Accounting document
Accounting document
Cep. postings

Met asset posting
Closing GRIR accts
Custarmer invoice
Customer payiment
Customer docurment
Custrecurring entoy
Customer invoice
Customer credit memao
Custarmer invoice
Customer payiment
Conversion diff Euro
External nurmber
Subsequent adjustmnt
GIL account posting
Yendor document

- o imrey

der



Analysis — 8.
D, K, and S (Account Types)

* SAP is a German system and in many places German mnemonics are
still visible to end users

* The following codes are used by SAP to identify different account
types

[c Account Type

D Debitoren Customer
K Kreditoren Vendor
e S Sachbuchkonto G/L Account

BoccTy | Short fText

fssets
Customers
Wendors
Material

G/L accounts

o= 7 2=
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Analysis — 9.

Soll and Haben (Debit and Credit)

* SAP is a German system and in many places German mnemonics are
still visible to end users

* The following codes are used by SAP to identify Dr and Cr:

e S Soll
e HHaben

Debit
Credit

short text

Credit
Debit

SAPinsider
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ALV —
Introduction

* Application List Viewer (ALV) is a standardized report display
functionality that is used across multiple SAP reports, finance, and
non-finance

* A great improvement over classical SAP reporting
* Being used by many new reports, and old ones are converted

* Find more detailed ALV user information in SAP Getting Started
e See screenshot on next slide

il
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ALV —10.

Choose an ALV Variant

* Many finance reports use ALV to provide flexible output
* End users can get the most from reports by being familiar with ALV

functionality

* The user can choose previously saved layouts
* The “choose ALV variant” button can appear in several formats

(=) (&]=)E)EIL) (2% ) [ .[B =) 0 =)

| = AFY BT ASAT B S|

| A v D& & FE ™ [ [®choose [%Save Documents
R

* Then user can select from a list

| [ Choose layout

Layout setting A -
Layout ° Layout description Default setting
MBUFLEXGL Al Standard for Flex GL o
MMATERIAL Material data for kil realetd transaction

I MAYD CURE TC &LC display




ALV — 10.
Choose an ALV Variant (cont.)

* For commonly used reports with ALV output, it is best if functional
analysts or super users create a set of ALV layouts
that end users can select from

* As users gain experience with ALV layouts, they can proceed to create their
own custom ALV layouts

* As well as defining column sets, ALV layouts can include:
e Sub-totaling
* Summarization
* Sorting
* Filtering

SAPinsider



ALV —11.
Edit an ALV Variant

* The user can edit the existing ALV layout

* The “edit ALV variant” button can appear in several formats

* The column selection pop-up will appear, allowing the user to change

the set of displayed columns

[= Change layout

g Displayed Calu } Sort Qrder - Filter

<iew o Display

&) (&)= [FL (=L ) [S]E & = . m ([

O Cu:u___* lttn PK S Account Description Select Layout...
§| 1000 1 31 100001 Charlotte Fritsch Change Layout..
b 2 40 474210 Travel exp faccommod Save Layout..

3 3 40 474210 Travel exp faccommod

5 4 40 154000 Input tax Manage Layouts

| = AFF BT ASAT B

| a v 2 & & H F M T & @choose [%Save Dncumentsl

@) [~ [2]=)
Displayed Columns

Column Name =
DebitrCredit Ind. -
Company code -
Line item
Posting key
Special GIL ind.
Accaunt
Description
Amount
Currency

Tax Code

Cost Center -

it

Column Set
Column Mame
Clearing Document
GIL Account
Account Type
Business Area
Trading part.BA
Withhalding Tax Code
Tax Jurisdiction
Amount in LC
Value date
Assignment

Text

FY

-

4 =TE3
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ALV —12.
Save an ALV Variant

* The user can save the current ALV layout
* The “save ALV variant” button can appear in several formats

&) (&)=L (EL)5E L (S @ == . @) ]
O Cn:u___‘ ltrn Pk S Account Description Select Layout...
§| 1000 1 31 100001 Charlotte Fritsch

Change Layout...
2 40 474210 Travel expfaccammaod

3 40 474210 Travel expfaccammaod
4 40 154000 [nput tax

Save Layout...

(0 I R

Manage Layouts

| = AFYF BT DSHT B

| A v 28 & T F = [ [Schoose [@Save Docurnents

* Best to save as:
* Not user-specific, starts with /

° Not default Set-“ng Save |ayout fMEW LAYOUT
Mlarme: Mlews layout for end user
| |User-specific | |Default setting

SAPinsider



ALV — 135.

Optimize ALV Column Width

* To show more data on screen, ALV reports can optimize the column

width

5t | Lssignment Documentho | Type Doc. Date |5|00)&mount in doc. curr. |Curr. [Clrhog doc.
] @ | IEeEnaaa19 TARAEE3RA | BB p2t24/1985 1,340 . 00- [DEM 200000004 3
] O | IEEHERREZ2E TARAEE3AT | BB B2+f24/1995 1,236.008- [DEM 2O000EEE4 3
i

| Settings | Systern  Help

Basic list
Layout
Summation levels

calumns

8 HE @6

» Cptimize width

Stat | Assignment Documento | Type|Doc. Date [5G| DD DC amount| Cure . |Clrng doc. [Text
:: O |0EEEEEEE14 TOEEAA3AR | BB p2i24a/1995 1,340 0@-| DEM 2000AAAA43 | *Reise wom 23 A2 95
O |DOREEEEeZO THRAAR3AT | AE H2/24/1995 1,236 00-| DEM 2UHEAAAR43 [ *Reise wom 24 Q2. 95

SAPinsider
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Display — 14.
Fl Document

* Transaction FBO3 displays an Fl document

Display Document: Initial Screen

Hoocument List M Firstitern & Editing Options
keys for Entry Wieww

Document Mumhber TRREE16249

Company Code Tae0

Fiscal Year 2002

., Display Document: Data Entry View

% oy & 3 BlTanes

Data Entry Wisy

EEDisplaﬁ; CUrrency E-.!D General Ledger Vigw

Fiscal Year
Feriod

Ledger Group

[5]

Document Mumber 1HOEETEZS Caompany Code 106
Docurment Date B1/1842002 Fosting Date 61410842002
Reference OODZEAETE3/000 | Cross-CC no.
CuUrrency ELR
AN S W - A =Y = =W = 1
D Cl:nm‘ Itrn Pl S Account Description
1000 131 9911 Tom Bender
H 2 a0 190990 Travel expenses clrg
g 3 40 4742110 Travel explfaccomimaod
bl 4 40 474220 Travel exptmeals
bl g 40 474230 Travel costs, trans.
5 G40 474330 Travel costs, trans.
5 740 1484000 Input tax

Arnaunt  Curr.

404.52- EUR
540.00- EUR
780,00 EUR
41.02 EUR
31.02 EUR
540,00 EUR
248 EUR

2002

Tx Cost Center

+=*

M1 8110
YO 8110
M4 8110
Yo 8110
M4

SarTTsider



Display — 15.
Original Document

* Display original source document, e.g., SD invoice, MM posting,
expenses, etc.

[ Document

&

Edit

Goto

Extras

-4 H &G

. Display Document: Data Ent
o G & HTaes

Data Entry Wiy

Document Mumber (1000016249

Fat. ]

e e————

LA o s oue o

EEDisplay CuUrrency

Caompany C
——

Settings | Environment

System
Document Changes

Check Information

Document Environment
Additional Assignments

Waluation

Caorrespondence

Help

HE @ m

» Qriginal Docurmemnt

3 Accounting Documents

3

Trip Transfer Documents
= F O F & gl <E T B dHchoose

G &

Status Run Doc.no.
Com 4B 174
cog 38
com 36
com 36
com 36
CcCcm 4B

GiL

9911
190990
474210
474220
474230

“ Tr.Prt Account name

Torm Bender

Travel expenses clrg
Travel expfaccommaoad
Travel expfmeals
Travel costs, trans.
Travel costs, frans.

ot

Gross deh Gross cre Tx

780,00
91.02
33.80

540.00

H04.52-
540.00-

M1
Wi
M4
W0

Croy  Cost Cir
EUR

EUR

ELIR 8110
ELIR 8110
ELIR 8110
EUR 8110

18



Display — 16.
Related Accounting Documents

* There are two options from the Fl document display:
* Display related FI documents, e.g., FI-SL doc, CO document
 Display chain of related documents using the Document Relationship Browser

[ Docurment  Edit  Goto Extras  Setlings |Enyirnnment] Systerm Help

@ - *‘ﬂ e@ Dacument Changes j[a @

Check Infarmation

Display Document: Data Ent  rzyment Usze

&ﬁ %& .§| 3 Taxes EEDisplayCurrenw Document Environment 2 Qriginal Document

[= List of Documents in Accounting

Additional Assianments k Accounting Documents Documents in Accuunting
Data Entry Views Waluation 3 Cisplay Transaction | Doc. Mumb  Object type text Ld
Document Number [100881623 Company C Correspondence Relationship Browser 0100001829 Accounting docurment

0000176196 Frofit center doc.

— Y [l B N Ea Tl nla] — FHTRRT =

1000181629 Spec. purpose ledger
0200078531 Contralling Document

|@|| Original docurnent ||E||g|
|
SAPinsider




Display — 16.
Related Accounting Documents (cont.)

* Document Relationship Browser view

Document Relationship Browser

&
Gl S ..
Relationship Tree Crescriptn
* Accounting document 1000 0100001629 2002
* TRAVL aoooooot 74

« Bpecial Ledger Docurmen 1000 1000181629 2002 5 0F

« Cantrolling Document (1000 0200078531

« Profit Center Dorc. 1000 0000176196 2002 A

« Bpecial Ledger Documen 1000 1000181625 2002 5 BWY

« Special Ledger Docurmern 1000 001000 10001816259 2002 5 G0
« SBpecial Ledger Documen 1000 10001816249 2002 5 LA

« Special Ledger Documen 1000 1000181629 2002 5 LB

+ Special Ledger Documer 1000 1000181624 2002 5 LC SAPinsider




Display — 17.
Find an FI Document

Display Document: Initial Screen

® ChOOse Document LiSt frOm the Hoocument List - M Firstitem &2 Editing Options
FBO3 initial screen
. . . Company code 1080 ta |E|
e Enter selection criteria Document Number to =
o Fiscal Year 2002 o =
* Thisis report RFBUEBOO Ledger
* The “Own documents” checkbox is General selections B
Document type to | E:>|
u Sefu I Posting date 0140172002 ta |E|
 The document list is displayed —
. . ~|owen documents only
* Double-click to display
Cocd  Documenthlo Year Type Doc. Date Posting Date
1000 100005949 2002 AB 01012002 0rz002
100005950 2002 AB 01012002 0 r2002
100005951 2002 AB 01012002 0rz002
1000058952 2002 AB 01012002 0 r2002
L
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Display — 18.
Has an Fl Documr

ent Been Reversed?

* Display the document header

% .| Display Document: Data Entry View

'ﬁ' lﬂ' '§| 43 Ta}:es EEDisplay CUrrency 3 Reversal Document

e See if a reversal document

[= Document Header: 1000 Company Code

r 1
LDDEUFFIEFITT‘{.I‘DE! J5-". GIL account document
Doc.Header Text

Reference Document Date BES28/ 2001
number is entered Pasting Date 5420/ 2001
CuUrrency EUR Fosting Period HE ¢ 20061
. PreSS Reversal DOcument Ref. Transactn BKPF | Accounting docurnent
. Reference key 1 0QDOR48810002001 Log.Systern | THACLNTAIE
bUtton or dOUbIe CIICk on Enterad by STEIMER Farked by
Reversed by number in header |entyoate 06/25/2001 Time of Entry 13:38:33
. TCode FBGQ
to display reversal document Changed on Lactupdate
Feversed by 100013927 2001
Feversal Reason |OF
Ledoger Grp Ledoer
Ref keythead) 1 Ref key 2
Laitd
! |

SAPinsider



Display — 19.
Has a Line [tem Been Cleared??

* From the document overview, display the document line item

O Cl:n___‘ [t Pk S Account Description Amount Curr. Ty [Cost Center
1000 1 01 1600 TALPA GmhbH 39904000 EUR AN
H 2 a0 a000ao0 Sales revenues - dom 344,000.00- EURE AN

* In the line item, see if a clearing document is entered

% . Display Document: Line Item 001
% i 2 EH B & & additional Data

Custarmer 1600 TALPA GmbH Gl Ace 14003080
CoCode 10EE An der Breiten YWiese 422

IDES AG Hannaover Dioc. Mo, 1opaa0aa:
Contract ! Flow Type

Clearing 1201542001 f 140000583

Assignment 01000000022001

SAPinsider



Display — 20.
Multi-Currency FI Documents

* Fl documents are stored in a minimum of two currencies:
* Document/Transaction Currency
* Local/Company Currency

e Additional currencies may be configured for FI-GL or SAP-GL
e Group Currency, Hard Currency, etc.

iGIL Account 4300E0 Salaries - hase wages
company Code 2UHE [DES UK
Coc. no.  TEDOOOREE

Line Iterm 1 J Dehit entry £ 40
Arnount 3,237 .62 S0 Amoaountin LG 1,977 .17 =BP

== Additional Details for Line tern 001

Additional a¢ 1 /24INg Parner Settimnt period |8
Cost Centar Group croy amt 2,892 .50 EUR
Hard croy amt 3,237 .62 UsSD
—E o

SAPinsider



Display — 20.
Multi-Currency FI Documents (cont.)

* You may not have additional currencies defined for you GL
e Often left out at initial system configuration

e Can not be turned on with just configuration changes post
go-live

* The change will require a conversion project
* But is much cheaper and quicker than re-implementing SAP

©= You need to call SAP or a specialist consulting firm
v to make the change for you

SAPinsider



Display — 21.

CO * There are many CO document display transactions

~ & Accounting |n the menu

¥ [ Financial Azcounting

o boate s SuRpl Chain Hansgemert * But these transactions are process-specific
v [J CostElement Accounting . . .
- &3 ot Center Accounting * Need to find the display transaction to match the way
' gr;ﬂlaﬂtermta the document was created
b anning
= &3 Actual Postings e Other display transactions show an error message

= Manual Reposting of Costs
« ) KB11M - Enter
) KB13M - Display
« 2 KB14M - Reverse
* =9 Manual Reposting of Revenues
« ) KB41N - Enter
« [ KB43N - Display
« 2 KB44M - Reverse
+ = Repost Line ltems
« B KBE1 - Enter
« ) KBE3- Display
= ) KBE4 - Reverse
v (] Time sheet
= Activity Allocation
« ) KB21M - Enter
« [ KB23N - Display
= ) KBZ24M - Reverse SAPinsider

ﬂ Business transaction Actual activity allocation for document 090001 71945 is not supported here




Display — 21. CO Document (cont.)

* Use transaction
KSB5 to display any
actual cost CO
document

* Press the
Document button
to display the
original doc

Display Actual Cost Documents ! Initial Screen

@ Selection Options &l @ ]:[Fuﬂherﬁelectiun Criteria...

Dacument Mumber QOEETF195 to

.| Display Actual Cost Documents

Layout 154F
Clarea currency ELR EUR

(®Document | Setasterrecord B & F & F BEGE B T @

Primary cost posting

<y DocumentMo Doc. Date Document Header Text
PRw 0Ty Object CO ohject name

RT RefhDocho User WName
Cost Elem. Cost element name

= Se0a17195  05/604/1998
1 0RD 902018
2 AT 4oo/1410

Fos.3: Wartungsmassn. am Pump.. 615000
Technical Serwice I ¢ Repair ... 615000

R 37T7GR
DAaA Repair Hours
Def Repair Hours

SCHULZET

Display PM Order Confirmation: Actual Data

Motification  Ohjectlist  MeasDocuments [ sdministr. §|

Order 902018
Cper fAct. BA6E Sicherheitsprifung und Motar in Betrieh
Systern Status CHF REL TECO

Confirmation Data

Confirmation A7TTER i
YWiark Center ELEKTRIK 1800 Electrical maintenance

FPos. 3 Wartungsmassn. am Pumpg

AT Soer
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Reporting — 22.
Line Item Display

» Key transactions for line item display
* FBL1, FBL1IN
* FBL3, FBL3N
* FBL5, FBL5N

Display Vendor Line Items

Display Customer Line Items

Display G/L Account Line Items

G/L Account Line Item Display
& & )= Diata Sources

ZiL account selection

GIL account | to
Company code 2000 to

Selection using search help
Search help D
Search String
Complex search help |E|

[og]

EEEDE

=

SAPinsider



Reporting — 22.
Line Item Display (cont.)

* Line item display

* Uses ALV to allow multiple line layouts

* User can set personal default layout in transaction FBOO

G/L Account Line Item Display

M 4 » M & 70 PEHE Favd BHEw EZ%BE HE

G/L Account 113181 Deutsche Bank - checks payable

Company Code 1000
a5t [Assignment Documentho [Bush| Type Doc. Date |PE|8&mount in local cur.|LCurr
[~ YLzl znlafalajele]elely 2OEAREADES P HE2/E6 200150 B.97-|EUR
i@ | DeppaEEEE1160 ZOEAAEADZE il H2IE6 2001 50 11 .60-|EUR
i@ | ieeRooeea223 SORAADE411 P 242871998 50 11.41-[EUR
@ 000onoER2250 200EQ000170 ZP TA27 2003 50 22 . 50-[EUR
i@ (D00 0noER2 320 200AR00094 P 10431200150 23.20-[EUR

SAPinsider



Reporting — 23.
Monthly Balance Display

» Key transactions for monthly balance display
e FD10, FD1ION  Customer Account Balance
 FK10, FK10N Vendor Account Balance
* FS10, FS10N G/L Account Balance

G/L Account Balance Display
s [ W& Activate worklist

GIL account 11311
Company code 1000

o e

Fiscal year 2011

Business area

 FS10N automatically goes to FAGLBO3 for SAP GL (New GL)

SAPinsider



Reporting — 23.

Monthly Balance Disp

 Monthly balance display

ay (cont.)

M &

Company code
Business area

Fiscal year

Account number

All documents in currency

FPeriod
Balance Carr
1

2

3

@ Document currency

EERERERIIIG]

Dehit

G/L Account Balance Display

113101
1000

2600

*

Credit Balance Zum. balance
T00,418.33 700,418.33- 700,418.33-
1,010,371.77 1,010,371.77- 1,710,750.10-
a78,509.14 3749 509.14- 2,090,299 24-

Dte Bk - checks payh

IDES AG

Display currency

ﬂDucumentcurrency @

ELIR

 Double-click to see line item detail like FBLx transaction

ST | Assignment Documentho | Bush| Type Doc. Date |PE|Amount in doc. curr. | Cure.
@ | 00oeRnae34a00 2HRHBARAAHEG il B143142001] 50 340 BE- | EUR
@ | 00oea12238800 2UOHOEHEE3 il [143142001] 50 122,388 00-| EUR
@ | 000ea17ays2zg 2OEQQEAEAT ZP [1431402001] 50 178,752 29-| EUR
@ | 0000039893804 2HOHOEHAHE il [143142001] 50 398,933 04-| EUR

SAPinsider



Reporting — 24.
Exchange Rates

* Transaction EWCT

* Enter currency pair for rates in

popup

* Enter date and exchange rate type

* Exchange rate is displayed

e Can enter value for conversion too

[S SAP

Mew Currency Pair

From currency
To-currency

(] [%]

|
usp
EUR

x

SAP

Y Other currency pair

Parameters

Srce Currency usD

Trgt Currcy EUR

Date 02/10/201%9
Rate

Exch. Rate Type M

Special logic for conversion

0n currency

Armount conversions

Source amnt
1,000.00

Conwversion

1,000.00

Additional inforrmation

Factor 1

Factor 1

Exchange rate /1.11545
Fic.efr

Alt.efrTy EURX

#Foreign crroy to local crroy
“JLocal crreoy to foreign crroy

Target amnt
896.50
0.00
0.00
0.00
0.00

896.50

896.50

SAPinsider



Reporting — 25.
Dynamic Selections

* Dynamic selections is an SAP standard functionality that exists for
many Fl reports
* Greatly expands the range of selection criteria available to the end user

* Improves report performance
e Simplifies location of data

e Can identify if dynamic selections are present by icon

G/L Account Line Item Display
& @ )= Diata Sources

* If dynamic selections are saved, the number will be shown
e E.g., after retrieving a variant

G/L Account Line Item Display
B [ JE(2 active Data Sources

SAPinsider



Reporting — 25.

Dynamic Selections (cont.)

* Press the dynamic selections button

G/L Account Line Item Display
& [ )= Data Sources

* Additional report selections are available

G/L Account Line Item Display
(B [f J2(2 active Data Sources

[ (@]

. Currency

. Reference

. Diocument Type

. Fosting Period

. Fosting Key

. Dehit/Credit nd.

. Business Area

. Tax Code -
= [E] Amountin LC ~

Account currency
Document
Assignment
Posting Date
Docurment Date
Document Type
Posting Period
Posting Key
Business Area

RY

11

4

o[ ol'o[ e[

(o]

* See the online reference “Add Fields to Dynamic Selections in Fl Line Item Display Reports”

SAPinsider



Reporting — 25.
Dynamic Selections (cont.)

* Full screen view of FLB3N with dynamic selections active

G/L Account Line Item Display
(B [ J2(2 active Data Sources

|T||ﬁ| Account currency | ::>| -
. Currency Diocurnent L
. Reference Assighment |E|
. Docurment Type Posting Date | =
. Posting Period R e ||::>|
’ Posting Key Document Type RY |E:>|
« |g] Dehit'Credit Ind. . . =
. Business Area Posting Period |i|
« @ TaxCode a Posting Key 11 |E| -
= [2] Amountin LS - Business Area | c:>| .

GIL account selectian
GIL account 1131 to
Company code 1aa to

[ee]

Selection using search help
Search help 1D
Search String
Complex search help |E|
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Reporting — 26.
Accounting

-

SAP Easy Access
= & #HBE S v a

= = Accounting
* =3 Financial Accounting
- & General Ledger
v ] Posting
v [J Document
¥ [J Account
v [ Master Recaords
¥ [J Statistical Key Figures
v ] Periodic Processing
v [ Corrections
v ] Reporting
- 9 Information System

ﬁ General Ledoer Reports

» [J Balance Sheeti Profit and Loss Statement i Cash Flow
v [(J Account Balances

» (7 Line ltems

v [J Document

F_Q Master Data

meneral Ledger Reports (MNew)

[ Financial Statement f Gash Flow

(7 Account Balances

(7] Document

}
b
v [ Line lterms
b
v ] Master Data

* Here is the location of the most
common accounting reports in the
SAP Easy Access menu
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Reporting — 26.
Accounting Reporting Menu (cont.)

* The reporting menus can be called directly by entering the menu
code from the SAP Easy Access menu
* FIAA Asset Accounting Information System
* FIAP Reports for Accounts Payable Accounting
* FIAR Reports for Accounts Receivable Accounting

& ey + 4 CEe OHE o040 BRE @K

SAP Easy Access
BF & EHE S v o SAP Easy Access Asset Accounting Information System
(B & #HE S v 4

Must enter TCode at main menu.

* &9 SAP menu
Will not work as a /N entry when & natcalsssel
in anOther transaCtion ¥ [J Motes to Financial Statements

» [[J Explanations for P&L

SAPinsider



Reporting — 27.
Common F| Reports

RFBELJOO
RFBELJ10
RFBUSUOO
RFDKVZ00
RFDOPOOO
RFDSLDOO
RFEPOJOO
RFKKVZ0O0
RFKOPOOO
RFKSLDOO
RFSOPOO0
RFSSLDOO

Compact Document Journal
Document Journal

Posting Totals

Customer List

List of Customer Open ltems
Customer Balances in Local Currency
Line Item Journal

Vendor List

List of Vendor Open Items

Vendor Balances in Local Currency
General Ledger Line ltems

G/L Account Balances

* Reports work with Classic GL and SAP GL (New GL)
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Master Data — 28.
Structure

* The key FI master data of G/L, customer, and vendor are split at
different levels

e Users need to know some data affects all of the SAP system while other data
is specific to a single company or sales area

* e.g., change of customer address affects all users, but change of tolerance group impacts
a single company only

I T
General Company Sales Area
General Company Purch. Org.

U
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Master Data — 29.
Display Transactions

* FSO3 — Display G/L Master Record

.| Edit G/L Account Centrally

4o @ o@n 4 » TP [¥] | Editfinancial statement version  Edit set

Edit cost element

GIL Account f131a1 Deutsche Bank - checks pavable
Cormpany Code 1000 |DES AG sl (22 O O With Template
TypeiDescription | Caontrol Data Createfbankiinterest key worditranslation

Caontral in chart of accounts
Account Group -
Sample account

Cetailed contral for PEL staterment accounts
F&L statrmt acct type
Functional Area

TypeiDescription CoA
Control Data CoCd
Create/banklfinterast CoCd
keyworditranslation  CoA
Infarmation (CIA) CoA
Information (CoCd) CoCd
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Master Data — 29.
Display Transactions (cont.
e XD0O3 — Display Customer (Centrally)

[= Custormer Display: Initial Screen

el T = g— i

Custamer | /1000 |[J Becker Berlin
Cormpany code 1000 IDES AG

Sales area

Sales Organization 10088 Germarny Frankfurt

Distribution Channel 10 Final custormer sales

Division An Cross-division

All sales areas... | | Customer's sales areas... |

7@ .| Display Customer: General Data

Customer Toan Becker Berlin

< Address } Caontrol Data  Pavment Transactions - Marketing

< Linloading Paints

%”Dtherﬁuatumer ﬁ? Company Code Data  Sales Area Data @ Additional Data, Empties

Betrlin

< Export Data

Additional Data, DSD

< Caontact Persan
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Master Data — 29.

Display Transactions (cont.)

Display Vendor: Initial Screen

Vendor RZ10
Company Code 1000
Furch. Qrganizatian 1000

General data

V| Address

| Control

| Payment transactions

Company code data

| Accaunting info

| Payment transactions
| Correspondence

~ IWithholding tax

Furchasing arganization data
| Purchasing data
| Partner functions

Abele Intershop
IDES AG
IDES Deutschland

e XKO3 — Display Vendor (Centrally)

7% .| Display Vendor: Address
T E =

Yendor 5210

| |3 Preview | 5o
Marme
Title b

Marme Ahele Intershop
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Data Entry — 30.
Hold Data

* The “hold data” functionality allows specific fields to be set as a

template
* Very useful for repetitive data input

e e.g., when entering multiple manual Journal Vouchers (JVs) using FBO1, many fields will

need the same data entered repetitively

Post Document: Header Data

Document Date [+ Type
Fosting Date 120242010 Feriod
Docurment Mumber

Referance

Dioc Header Text

Trading part.BA

[

Held document  Acct model EFastDataEntr‘y (] Post with reference

Company Code
Currency/Hate
Translatn Date
Cross-CCno.

&7 Editing Options

[
[

EEEDE
EE

Em e
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Data Entry — 30.
Hold Data (cont.)

* Enter the data that will be repeated

Cocument Date 12022010 Type ol Company Code 1000
Paosting Date 12/02/2010 Period CurrencyfRate ELR
Document Mumber Translatn Date
Reference Cross-CC no.

Do Header Text Haold Data
Trading part.BA

* Set the hold: System - User profile - Hold data

Document Date 1200242070 Type ah campany Code 10HE
Fosting Date 1200272010 FPeriod CurrencyiRate ELR
Document Mumber Translatn Date
Reference Cross-CCno.

Doc.Header Text Hold Data
Trading part.BA

I Data was held I
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Data Entry — 30.
Hold Data (cont.)

* When you go back to the same screen in FBO1, the repetitive data is

auto populated

Document Date 12/02/2010 [ Type =1
Posting Date 12/02/ 2010 Period
Docurment Mumber

Reference

Doc.Header Text  Hold Data

Trading part.BA

Company Code
CurrencyfFate
Translath Date
Cross-CC no.

1060
ELR

* To clear the hold: System = User profile - Delete data

* Hold data needs to be set once per screen, not

per transaction
* Hold data is cleared when you log off SAP

Set data is similar but the user cannot overwrite the values

SAPinsider
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Where to Find
More Information - SAP Help

* SAP Help
* http://help.sap.com/

SAP SAP Help Portal

Welcome to the SAP Help Portal

Find SAP product documentation, Learning Journeys, and more

Search all

SAPinsider
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Where to FIna
More Information - IDES

* IDES — Internet Demonstration and Evaluation System

o]

* Requires login credentials to the SAP

e https://wiki.scn.sap.com/wiki/display/HOME/IDES Service Marketplace

* https://launchpad.support.sap.com/#/notes/799639 *

e SAP system with sample transactions and configuration
* Website and note explains how to get an IDES system

Getting S5tarted Store

SﬁP Community WIKI SAP Community

Spaces Browse

| Wikl / FAQ

IDES

Created by Marilyn Pratt, last modified by Former Member on Jun 22, 2017

IDES

Welcome to the IDES -Internet Demonsiration and Evaluation System FAQ. This is the SDN WIKI starting point for topics around IDES. Feel free to create and correct enfries.

SAPinsider
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Where to Find
More Information — SAP Experts

* Rohana Gunawardena, “Discover Hidden Parameter IDs to Simplify
Your Fl Settings” (Financials Expert, October 2003).

* https://www.sapinsideronline.com/articles/discover-hidden-parameter-ids-

to-simplify-your-fi-settings/

 Rohana Gunawardena, “Tips for Tracking Clearing Transactions”
(Financials Expert, June 2004).

e https://www.sapinsideronline.com/articles/tips-for-tracking-clearing-
transactions/

SAPinsider
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Where to Find
More Information — SAP Experts

* Kurt Goldsmith, “Ask the FI/CO Expert: Even in Release 4.6, Your End
Users’ Choice of an A/R Posting Key Has a Surprising Impact on
Standard Reports Such as the ‘Customer Analysis’ Net Sales Columns”
(Financials Expert, February 2003).

* https://www.sapinsideronline.com/articles/ask-the-fi-co-expert-even-in-
release-4-6-your-end-users-choice-of-an-a-r-posting-key-has-a-surprising-
impact-on-standard-reports-such-as-the-customer-analysis-net-sales-
columns/
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Where to FIna I

More Information — SAP Press

el © Mitresh Kundalia, Segment Reporting with Document Splitting
¥ in the SAP General Ledger (SAP PRESS, 2009).

e * Great tips and tricks for document splitting

ocument Splitting in the
SAP’ General Ledger

xxxxxxxxxx

* Paul Ovigele, 100 Things You Should Know About Financial
Accounting with SAP (SAP PRESS, 2011).

1 b * A large selection of GL tips and tricks

> Financial Accounting
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Key Points to
Take Home

End users must understand the basics of SAP navigation
* You need to deliver basic training to end users

SAP has a great deal of functionality to improve user
productivity

e But often it is overlooked or hidden away

End users need assistance from analysts to get the
most from SAP

e SAP is a complex system for new end users

SAP has a large number of reports to meet many needs
e Locating the correct standard report can be difficult

63
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Key Points to
Take Home

’

e Using ALV allows a single report to meet many users
needs
* Need to educate end users about display variants
» Super users need to create variants to share

* The structure of master data does impact end users
» Different fields are at different levels

* This presentation is a basis to create your own training
material
* Itis up to you to empower your users to be more effective
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